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Welcome: 

As most pupils have been out of school since March 20th 2020 we thought it would be useful to put 

together a return to school welcome pack for all pupils. There are some important changes and this 

pack should be used as a reference point for returning to school in September. The information in 

this pack is for the Autumn Term (Terms 1 and 2) at least and until we are hopefully able to return to 

a full and normal school life after all government restrictions have been lifted. 

We have been operating throughout the pandemic, including some holiday days, serving up to 85 

children a day across all year groups. This is about 35% of our school capacity. We will be returning 

to 100% capacity from September. We are very much looking forward to welcoming you all back 

after the summer break.  

Below is an executive summary of the key points in this document. Please read the full document for 

more information on how things will have changed at school.  

Executive Summary: For full information please read the whole document 

 Children will be in class and year group bubbles to limit mixing 

 Children will have seating plans for all lessons 

 Close contact will be recorded so that it can be traced 

 Pupil emergency contact details must be up to date so we can get hold of you quickly 

 Medical information must be up to date 

 Attendance is legally compulsory – we will submit fines to the LA for processing – we have a 
new Pupil Attendance Policy on our website 

 Everyone must engage with government test and trace requirements 

 Sometimes children will need to go for COVID-19 tests – the school will need to see the results 

 A new one way system around the site is compulsory – there is only one entrance and exit 

 Parents are not permitted to enter the school building without an appointment – phone or 
email will be used instead 

 Breakfast Club has changed time, will have limited numbers and must be booked in advance 
each week 

 We are not using staggered start or finish times 

 The school gates will open at a new time 

 Lateness (collection and drop off) will be very disruptive – it must be avoided 

 We will be running limited after school clubs later on in Term 1 

 Children can’t bring bags/rucksacks/mobile phones/personal equipment 

 Children can bring a named water bottle, lunchbox and book bag 

 Children can’t wear face masks or gloves 

 Children must be in standard school uniform unless it is a P.E. day (see below) 

 On a P.E. day children must be in standard P.E. kit for the full day – no changing at school 

 All lunches must be booked in advance via ParentMail including those who have free meals 

 Behaviour will need to be exceptional at all times – new Behaviour Policy on school website 

 Homework will be issued in the normal way 

 Trips and visits will go ahead if a risk assessment deems venues COVID secure 

 The curriculum has been adjusted to focus on recovery from the time away from school 

 The school has a full Risk Assessment/Protective Measures Plan which can be viewed on the 
school website 

 



 

 

Bubbles 

Children will be organised into class bubbles. Each of the class bubbles will also belong to their Year 

Group bubble. This will help us to be able to minimise contacts within the school. Each bubble will 

have their own play time and lunch time together, any after school clubs will also be organised for 

year group bubbles. Children will be given set seats in each classroom they visit. These will not be 

changed as we need to keep ‘close contact’ records, in case there is a confirmed COVID-19 case. 

Although this is not how we would normally work, for the time being it ensures everybody’s safety. 

Children will be expected to remain seated for the majority of time during lessons.  

 

Curriculum 

At Greenleys Junior School the mission statement is very simple: ‘Learning for Life’. We believe that 

this powerful phrase encapsulates everything we aim to do at Greenleys Junior School.   

To support our children with ‘Learning for Life’, we have designed a curriculum using three core 

principles: 

 To inspire, create and achieve 
 

The curriculum has also been designed around the word ‘GIVERS’ where children will be supported 

to give to society by being: 

 Global citizens 

 Independent, confident learners 

 Vocabulary immersed 

 Experience rich 

 Respectful and well equipped for being part of their community 

 Secondary ready 
 

Attendance: 

From September 2020, attendance will again be mandatory to all pupils. We track pupil attendance 

very rigorously. Any attendance levels below 96% will be challenged and expected to improve. As is 

normal practice, we will not authorise any holiday requests and we will impose fines for any 

unauthorised absence. Please see the amended Pupil Attendance Policy on our school website – 

www.greenleysjunior.org  

If your child is away from school due to illness, religious celebration or family crisis, you must call the 

school to explain their absence as soon after 8am as you can. The office team will pursue any 

absences where reasons are unknown. We will expect appointment cards prior to taking your child 

out during the school day. 

If your child is absent due to COVID-19 track and trace restrictions, or they have symptoms and 

tested positively then this absence will be authorised by the school. If your child has a test and this is 

negative then the absence will be recorded as illness but not as a COVID-19 related absence. School 

work will only be set by the school for children who are well but restricted to home due to test and 

trace/lockdown procedures. 

http://www.greenleysjunior.org/


 

All absences need to be reported as soon as possible, and if your child shows any symptoms of 

COVID-19 then you must follow the guidelines from the government and get a test. If the test 

returns as positive, then you must inform the school immediately so we can contact anyone who has 

been in close contact with your child at school. If the test is negative the child can return when they 

are better. The negative result will need to be shown to the school. Children who are sent home 

from school unwell with COVID-19 related symptoms will be required to get a test. A positive result 

will require self-isolation and no return until symptoms clear.  

Dropping off and collecting from School 

Any adult entering the school site should be wearing a face covering unless they are medically 

exempt from doing so.  

From September 2020 all entrance/exits to the school site will be via the main ‘redway’ pedestrian 

gate. We have created a new crossing for parents and children who use our small on-site visitor 

parking. You will need to cross the zebra crossing and walk round to the main entrance and follow 

the one way system. It is preferable that you say goodbye to your child on the ‘redway’ rather than 

entering the school site.  The children will then line up on the playground and be escorted into 

classes by teachers.  

At the end of the school day we will be only allowing parents of children in Year 3 through the one 

way system. Parents of children in Year 4, 5 and 6 will need to wait, at a social distance, on the 

redway outside Gate G (the new pedestrian exit). Year 3 children will be lined up on the playground 

and parents will be able to collect from the playground gate following the one way system. Year 4, 5 

and 6 children will be escorted to Gate G and handed over on the redway. Children in Year 4, 5 and 6 

who have a sibling in Year 3 will be asked to wait with their Year 3 sibling for collection by a parent 

through the one way system. Any pupils from Year 4, 5 and 6 who are walking home on their own 

will be encouraged to do so at a social distance.  

We have tried to ensure we do not need to stagger start or end times of the day, this may be subject 

to change.  

To protect our staff and children we will not be allowing any parents inside the school building for 

any reason. Communication should be via the telephone (01908 312551) or via the Year group email 

(Year3teacher@greenleysjunior.org Year4teacher@greenleysjunior.org 

Year5teacher@greenleysjunior.org Year6teacher@greenleysjunior.org).  

 

FREE Breakfast Club (Please note the timing and booking changes) 

Our Breakfast Club has proved to be very popular and our numbers have grown considerably since 

the club began. If you have trouble getting your child to school on time or need to bring them to 

school early, you may wish to consider our fantastic Breakfast Club.  

Breakfast Club is free to all pupils. In September we will be offering a breakfast club, with limited 

spaces for each year group, from 8.15am. This will continue to be free, however if you wish your 

child to attend breakfast club you will need to book each child using ParentMail each week. Places 

will be allocated on a first come-first served basis. We have to be strict with the numbers allowed, so 

if your child arrives at school but is not booked into the breakfast club they will have to wait outside 

and will not be permitted entry. There will be no entry to breakfast club after 8:30am, even if a 

booking has been made.  

mailto:Year3teacher@greenleysjunior.org
mailto:Year4teacher@greenleysjunior.org
mailto:Year5teacher@greenleysjunior.org
mailto:Year6teacher@greenleysjunior.org


 

 

The School Day  

The playground gates will be open at 8:45am and will close at 8.55am promptly. It is important 

that your child arrives during this time in order for us to get the children in safely, minimising the 

amount of pupils in shared spaces.  

Registers take place from 8.55am and children are marked as late when entering the building any 

time after 8.55am – fines are imposed for persistent lateness. 

During the school day your child will have one 15 minute break and one 60 minute lunch session. 

These will be staggered. Children will not be able to play with children from other bubbles. This is a 

safety measure put in place by the government.  

Children will be expected to use hand sanitiser stations around the school frequently. Upon entry 

and exit children will use the hand sanitiser station at the playground gate. They will be expected to 

clean their hands before and after break times, lunch time and between movement of classrooms. 

Hand sanitiser stations will be on all entry/exit points and internally at classroom doors.   

School finishes at 3.15pm and parents/carers are requested to collect their child promptly at this 

time.  We keep records of all late collections and have adopted a Late Collection Policy, details can 

be found on our website. A fine can be issued for late collection and we may refer parents/carers to 

the Local Authority Social Care Team if persistent late collections occur. Children who are in Year 4, 5 

or 6 are able to walk home if parents make school aware. This can be via an email to the school 

office and doesn’t need to be done daily if you wish them to walk home every day. 

(office@greenleysjunior.org) 

 

Late Arrival or Late Collection 

Lateness causes great disruption. The electric gate will be shut at 8:55am, if you arrive later than 

this you will need to press the buzzer to gain access. The office will then escort your child to their 

classroom. Please note that you will also be required to use the one way system.  

Lateness is recorded on children’s attendance records and will be tracked closely by the school. 

Children who are late for school often arrive stressed and flustered which is not a good start to the 

day; their lateness also disrupts the flow of the lesson and the learning of others. Persistent lateness 

and absence will be brought to the attention of the Local Authority and Social Services. Fines will be 

issued to persistent offenders. 

Occasionally, extreme circumstances arise that mean children will be collected late from school. 

Please contact the school office if this is going to be the case so we are able to inform your child and 

make arrangements. We are able to accommodate short periods of supervision but do not expect 

this to happen on a regular basis. If continual late collection occurs we will bring this to the attention 

of Social Services for their consideration.   

 

 

 

mailto:office@greenleysjunior.org


 

Meals at Lunchtime 

In Key Stage 2 (Year 3 to Year 6), unless they are entitled to a free school meal, you will need to pay 

for a school lunch. Here at Greenleys Junior we are very lucky to be able to offer your child a freshly 

cooked meal, prepared by our own chef, for £2.20 a day, £11.00 a week. We provide a new menu 

fortnightly via ParentMail and you will need to select the meal choices. A lunch menu must be 

completed even if your child is entitled to Free School Meals. Meals should be paid for either 

weekly or fortnightly beforehand. Each meal consists of a main course and dessert or there is an 

option of a school packed lunch. Please make sure that these are booked by Friday 3pm the week 

before, as the chef needs to know what to prepare for the following week.  

 

FREE SCHOOL MEALS 

An online application has been set up to help you find out if your child qualifies for free school 

meals.  

In doing so you will help us to find out whether we can claim Pupil Premium for your child. This is 

additional funding to spend on resources such as extra staff, books or school trips for eligible 

children. 

The system is quick and simple to use and can be accessed via a smartphone or hand held device. If 

you qualify, please let us know and we can ensure your child receives free meals. Please register at 

www.cloudforedu.org.uk/ofsm/sims 

If you would like us to apply on your behalf, please contact the school office. 

PLEASE REMEMBER: IF YOU DO NOT APPLY AND QUALIFY FOR FREE SCHOOL MEALS, YOU WILL 

HAVE TO PAY FOR YOUR CHILD’S SCHOOL MEALS.  

 

 

Emergency Contact Details 

At Greenleys Junior School the health and safety of our children is paramount. It is essential that we 

have on record the up-to-date emergency contact details for your child. This is particularly true 

during these uncertain times. If you move house or change your mobile phone number we need to 

know as soon as possible. Where possible, please provide the details of both parents or a parent and 

other family member or friend who is prepared to be responsible for your child if we are unable to 

contact you directly in an emergency.   

Emergency Medical Information 

It is extremely important that we are aware of any medical condition your child may have and any 

medication they are taking whether this be administered in school or at home. If your child suffers 

from asthma and uses an inhaler, a spare inhaler must be kept in school at all times. We will only be 

able to oversee the taking of prescribed medication if the parent or carer has given authorisation by 

completing and signing the Prescribed Medication Request Form. All medication must be in its 

original box with the name of the child and expiry date clearly visible. This also applies to eczema 

sufferers who use creams and lotions to help their condition. 

http://www.cloudforedu.org.uk/ofsm/sims


 

If your child suffers from any allergies, is allergic to penicillin or has any other medical condition you 

must notify the school.  

Valuables 

Children will not be able to bring in any personal items from home for at least Terms 1 and 2. 

Children will only require a coat, a sun hat (weather permitting), a packed lunch, a water bottle and 

a book bag (not a rucksack/school bag). Pupils will not be permitted to bring a mobile phone to 

school. The children will not be allocated lockers for at least the first two terms and all belongings 

will be remaining with your child.  

Behaviour at school 

As this period of national emergency has developed, schools have had to radically change policy and 

procedure to ensure the safety of all stakeholders. At our school everyone has the right to feel 100% 

safe and supported at all times. Pupil behaviour expectations are set out in our Behaviour Blueprint. 

These high expectations have not changed. However, the school has made strong policy adjustments 

to carry forward into the 2020-21 academic year to ensure that everyone’s safety is paramount. 

Please ensure you read this document carefully, this can be found on the school website.  

If any pupil presents (or has presented historically) behaviour that makes any child or staff member 

feel unsafe or places anyone in danger, then a risk assessment may be undertaken to assess what 

safe options the school has to support the pupil to access their education. The school will make 

reasonable adjustments, where it is able, to support children with their behaviour, being mindful 

that children will have had different experiences over the past 5 months. Children will need to 

behave well at all times.  

Persistent Offenders and Those Who Wilfully Break the Rules: 

The behaviour of persistent offenders and those who wilfully break the rules will not be tolerated. 

Repeat offences will trigger a risk assessment to review the support being offered. The school will 

work with the child and parents to adjust levels of support if resources allow. The risk assessment 

will be reviewed at regular intervals. Continual repeat offences will not be tolerated and sanctions 

will be imposed. 

PE days 

On the days your child has P.E. they will be required to come to school in their PE kit for the whole 

day. This is to minimise the risks of crossing bubbles and spaces whilst requiring privacy for 

changing. All P.E. will be done outside so an all-weather kit needs to be provided. P.E. will be taught 

outside in all but extreme weather conditions. P.E. kits can be purchased from Maisies, along with 

their school uniform. We will not accept kit that is not part of the school uniform policy.  

P.E. Kit: 
Black shorts or plain black jogging bottoms 
White polo shirt with school logo..  
Plain black jumper with school logo. 
Plimsolls or trainers.   You may also wish to send in a light shower proof jacket.  

 

 

 



 

Trousers: 

Plain, dark 

grey/black 

trousers or 

tailored shorts. 

 

Polo Shirt: 

Green polo shirt 

with the school 

logo. *Summer 

dress - green & 

white checked. 

Jumper: 

Black school 

sweatshirt with 

the school logo. 

*Green cardigan 

with summer 

dress option. 

Shoes: 

Black school 

shoes or plain 

black trainers. 

Socks: 

Plain black or dark 

grey. *White with 

summer dress 

option. 

Book Bag: 

1x Book Bag with 

school logo.  

P.E. Kit: 

Black shorts. 

White polo shirt 

with school logo. 

Plain black jogging 

bottoms. Plimsolls 

or trainers. 

Jewellery: 

A maximum of 

one small stud in 

each ear and a 

watch. No other 

jewellery is 

permitted. 

Hair & Nails: 

Hair must be 

smart and 

presentable. No 

radical colouring 

or styling is 

permitted. 

Nail Varnish is not 

permitted. 

Headscarves 

should be plain 

black 

  

 

 

Uniform Policy 

For many years now Greenleys Junior School have been working together with the local retail store 

Maisies in providing very reasonably priced school uniform. Uniform needs to be washed more 

frequently during this period.  

Face masks/gloves will not be permitted in school. If your child comes to school wearing one, 

disposable masks will be disposed of and reusable ones will be placed into a plastic bag and returned 

at the end of the school day.  

The basic uniform is a green polo shirt with a black sweatshirt. All items must be in line with the 

uniform code including girls’ summer dresses (available in a green and white check). 

Please find below the contact details for Maisies and the required school uniform that you will need 

to purchase. 

                                                                                                                                               Maisies  

60/64 Church Street 

Wolverton 

Milton Keynes 

MK12 5JW 

Tel: 01908 313313 

www.school-kit.co.uk 

Greenleys Junior School Uniform  

 

 

 

 

 

 

 

 

 

 

 

 

 

Book Bags  

http://www.school-kit.co.uk/


 

All pupils will need a Book Bag. These are available to be purchased from Maisies. Your child will 

have access to thousands of books at school. Books will be chosen on a Monday and will need to be 

kept at home until Friday, where they will be returned to school and placed in a quarantine box over 

the weekend in order to re-choose a book on Monday. This is in line with government guidance.  

 

Reading in School 

The children will have plenty of opportunity to read within school. All children will be taught reading 

as part of our curriculum. Learning Support Assistants also undertake group and individual reading 

sessions.  

We regard reading as a very important skill at Greenleys, we therefore ask that the children continue 

to read daily at home. The children have a variety of books to choose from to bring home. They will 

be choosing the books themselves. We do point them to the level in which they 

are reading at and encourage them to read those books before moving on to the 

next level. As the children are choosing the books themselves, they will on 

occasion bring home books that may be slightly too easy or too hard. We are 

encouraging the children to foster a love for books and reading, therefore we 

value discussing the book and its storyline/pictures/content as much as the 

mechanics of reading itself. 

 

 

After school Clubs 

Each term we will continue to offer a selection of after school clubs to our children; yoga, table 

tennis, athletics, cross country, dance, cricket, first aid, football, arts and craft and drama club are 

just some of the choices. Places will be limited and will be year group clubs so as not to allow 

children to cross bubbles after school.  Each child will be able to choose a club from those offered 

and where possible we will try to ensure that they are able to join in one club during the week. 

Where this is not possible, reserve lists will be made in case a place becomes available. The school is 

open to new ideas so if your child is interested in another activity we would love to hear from them. 

Trips and Visits  

At Greenleys Junior School we try very hard to find exciting places to visit where the children can 

expand their knowledge outside the classroom. The school tries very hard to keep the cost of these 

visits to a minimum and where possible we will fundraise to enable us to subsidise the cost.  Trips 

and visits will still go ahead in Terms 1 and 2, if it is deemed safe to visit these places. A thorough risk 

assessment will be completed and additional COVID-19 secure checks will be done. Although we can 

only ask for voluntary contributions towards the cost of trips and visits, parents/carers must 

understand that without their support these trips cannot go ahead.  

 

 

 

 



 

Homework  

At Greenleys Junior School we feel that homework is an essential part of learning. It is a way of 

extending or consolidating classroom learning and it helps encourage independent study; a vital skill 

in adult life. At the beginning of each term, children will bring home a 'menu' of homework ideas. On 

this menu there will be several homework task ideas to last the term. Children can choose which 

task they complete. This allows more choice, means that we can set more creative activities which 

span a wider variety of subjects and allows busy families the chance to select the less demanding 

tasks when time is short. Reading and spelling tasks are also set weekly. If you are ever in any doubt 

then please email your child's class teacher directly. Homework books will be given out at the start 

of term and will be expected back no earlier than the Monday of the last week of term.  

 

Curriculum Overview 

A curriculum newsletter will continue to be sent out 3 times a year, informing you of what we will be 

teaching in class over the next two terms. They will go out at the beginning of Term 1, Term 3 and 

Term 5. We also keep our Curriculum Documents on the school website for you to view at any time.   

 

 


